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Minutes from Study Programme Committee Meeting
	Study programme code and name:
	

	Date and time:	  
	

	Place:		
	

	Minute-taker:		
	

	Participants:
	



1. Follow-up of previous items

Here you write brief points from the discussion, with emphasis on status, any experiences so far, and any changes in how the item is planned to be followed up.
Decision: 
Only decisions and responsible person are recorded if a change in how the item is followed up is decided.
Responsible:
Only decisions and responsible person are recorded if a change in how the item is followed up is decided.

2. Enter title
Here you write brief points from the discussion.
Decision: 
Here you write the decision in the item.
Responsible:
Here you write who is responsible for following up the decision.

3. Enter title
Here you write brief points from the discussion.
Decision: 
Here you write the decision in the item.
Responsible:
Here you write who is responsible for following up the decision.


COPY THE AGENDA ITEM WITH TITLE, DECISION AND RESPONSIBLE AND PASTE AS NEEDED  
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